
December    , 2014
[IRA administrator name]

[address]

[address]

RE: Request for Charitable Distribution from Individual Retirement Account
Dear Sir or Madam: 

Please accept this letter as my request to make a direct charitable distribution from my Individual Retirement Account #[Account Number] as provided by the American Taxpayer Relief Act, as recently extended by Congress for 2014 (the “Act”).  The charitable recipient named below is an organization described in Internal Revenue Code Sec. 170(b)(1)(A) (and not described in Sec. 509(a)(3) or Sec. 4966(d)(2)).  The distribution should be made directly to it, not to me.  In this manner, the distribution should be a “qualified charitable distribution” for the purposes of the Act.  Under the Act, all or part of the distribution may also be deemed to be a minimum required distribution, if applicable.  
Please issue a check in the amount of $[amount] payable to the organization at address below:

The New York Public Library, Astor, Lenox and Tilden Foundations

445 Fifth Avenue, 4th floor
New York, New York 10016
Attn: Denise Szabo, Director, Development Services

In your transmittal to the charity, please memorialize my name and address as the donor of record in connection with the transfer.  Please copy me on your transmittal.  It is my intention that this transfer qualify for exclusion during the 2014 tax year.  Therefore, it is imperative this distribution be postmarked no later than December 31, 2014.

If you have any questions or need to contact me, I can be reached at [contact data].

Thank you for your assistance in this matter.

Sincerely,

[Name]
